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Department of Defense 253.204–70 

Subpart 253.2—Prescription of 
Forms 

253.204 Administrative matters. 

253.204–70 DD Form 350, Individual 
Contracting Action Report. 

Policy on use of a DD Form 350 is in 
204.670–2. This subsection contains in-
structions for completion of the DD 
Form 350. 

(a) Part A of the DD Form 350. Part A 
identifies the report and the reporting 
activity. Complete all four lines. 

(1) LINE A1, TYPE OF REPORT. 
Enter one of the following codes: 

(i) Code 0—Original. Enter code 0 un-
less code 1 or code 2 applies. 

(ii) Code 1—Canceling. A canceling ac-
tion cancels an existing DD Form 350 
in accordance with departmental data 
collection point instructions. 

(iii) Code 2—Correcting. A correcting 
action corrects an existing DD Form 
350 action in accordance with depart-
mental data collection point instruc-
tions. 

(2) LINE A2, REPORT NUMBER. 
Enter the six-position local control 
number (see 204.670–3(a)(5)). Do not 
leave blank or enter all zeros. If Line 
A1 is coded 1 or 2, use the prior report 
number rather than a new one. 

(3) LINE A3, CONTRACTING OF-
FICE. 

(i) LINE A3A, REPORTING AGENCY 
FIPS 95 CODE. Enter one of the fol-
lowing codes: 2100 (Army); 1700 (Navy); 
5700 (Air Force); 96CE (Army Civil 
Works); 97AS (DLA); 9763 (DCMA); 
97AB (NIMA) 9700 (all other defense 
agencies). 

(ii) LINE A3B, CONTRACTING OF-
FICE CODE. Enter the code assigned 
by the departmental data collection 
point in 204.670–1(c). 

(4) LINE A4, NAME OF CON-
TRACTING OFFICE. Enter sufficient 
detail to establish the identity of the 
contracting office. 

(b) Part B of the DD Form 350. Part B 
describes the transaction. 

(1) LINE B1, CONTRACT IDENTI-
FICATION INFORMATION. 

(i) LINE B1A, CONTRACT NUMBER. 
(A) Enter— 
(1) The DoD contract number; or 
(2) For orders under contracts award-

ed by other Federal agencies, the con-

tract number of that Federal agency as 
it appears in the contractual instru-
ment. 

(B) Do not leave spaces between char-
acters, and do not enter dashes, slants, 
or any other punctuation marks. 

(C) The DoD contract number is the 
basic (13-position alphanumeric char-
acter) procurement instrument identi-
fication number (PIIN) that was as-
signed in accordance with 204.7003 or 
constructed under an exception per-
mitted by 204.7000. Do not enter any 
supplementary procurement instru-
ment identification numbers as part of 
the contract number (these go on Line 
B2). 

(ii) LINE B1B, ORIGIN OF CON-
TRACT. Enter the code that indicates 
the agency that assigned the contract 
number. 

(A) Code A—DoD. 
(B) Code B—NASA. 
(C) Code C—Other Non-DoD Agency. 
(iii) LINE B1C, BUNDLED CON-

TRACT. Enter one of the following 
codes: 

(A) Code Y—Yes. Enter code Y when 
the contract meets the definition of 
‘‘bundled contract’’ at FAR 2.101 and 
the contract value exceeds $5 million. 

(B) Code N—No. Enter code N when 
code Y does not apply. 

(iv) LINE B1D, BUNDLED CON-
TRACT EXCEPTION. If Line B1C is 
coded Y, enter one of the following 
codes. Otherwise, leave Line B1D 
blank. 

(A) Code A—Mission Critical. Enter 
code A if the agency has determined 
that the consolidation of requirements 
is critical to the agency’s mission, but 
the measurably substantial benefits do 
not meet the thresholds set forth in 
FAR 7.107 to determine that the con-
solidation is necessary and justified. 

(B) Code B—OMB Circular A–76. Enter 
code B if the agency used the OMB Cir-
cular A–76 process to determine that 
the consolidation of requirements is 
necessary and justified rather than ap-
plying the substantial benefits analysis 
required by FAR 7.107. 

(C) Code C—Other. Enter code C when 
codes A and B do not apply. 

(v) LINE B1E, PERFORMANCE- 
BASED SERVICE CONTRACT (see 
FAR Subpart 37.6). Enter one of the fol-
lowing codes: 
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